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Radio Starmaker Fund  
Sample Domestic Touring Application With Instructions 
 
The following PDF file provides step-by-step instructions for the Domestic Touring application process. It 
assumes you've already set up your Artist and Album history as laid out in the “Getting Started” samples. 
It may be helpful to print off a copy of this sample application in an effort to guide you through the process 
as you fill out an application online. The content in this sample application is demonstration content only 
and some of the steps may differ slightly depending on the options you choose as you fill out an 
application online. 
 
Note: As a security precaution in the system, there is an Automatic logout for inactive accounts. If you've been logged into the 
system for more than 24 hours without any activity, you will be automatically logged out and you will have to login again. Any 
information you have entered in the screen you have left open will not be saved. All other information you have entered will have 
been safely stored for when you log back in. If you edit any information in your application and the changes don't appear to save, 
you may have to "refresh" the page by choosing "view > refresh" on your menu bar. 
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Once you have added all of the artist's album history, you will be able to apply for funding for your 
domestic tour. After clicking the "Edit Application Details" button, you will be asked to enter a 3-5 
paragraph overview of the tour in the Tour Strategy section.   
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In the Marketing Strategy section, you will be asked to enter a 3-5 paragraph overview of the marketing 
initiatives supporting your tour in your own words. Please do not just cut and paste this information from a 
marketing plan. With the next step, you can also attach your full marketing plan as a file (see the 
instructions on the next page). Please also attach a bio and song from the release. 
 

 
 
To add an attachment, simply click on the “Add a New Attachment” link under “Attachments”. In order to 
check if your attachments were uploaded correctly, simply download the attachment, save the file to your 
own computer and then open it. If it opens correctly, your file has been successfully uploaded. If the file 
does not open, try uploading your file again by clicking "Add a New Attachment." 
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Your next step is to enter your tour dates for this application. 
 
You can enter both in-person and virtual performances in this section. For in-person, please provide the 
information requested within this section, including whether this is a headlining or support performance, 
venue information, etc. 
 
For virtual performances, certain elements such as capacity may not be known or as clear, but please 
include a best guess for all fields. Please input as much information as possible and select “virtual 
performance” as the type. The performance must be a minimum of 30 minutes of music or 10 songs. 
There can be a fee (pay wall) or no fee for the performance. For free performances, indicate the ticket 
price as $0. 
 
You will also be allowed one additional “prep/pre-production” date to develop your idea (identified as 
“Virtual Pre-Production Pay”) as well as one additional “promotional performance” for a media outlet 
where no fee is charged and it is less than 30 minutes duration. Please identify this date as “Virtual 
Promotional Performance” when selecting type and provide details on these appearances in the Tour 
Strategy section of the application. 
 

Domestic Touring Examples 

Example 1 
Date:   July 10, 2020 
Location:  Ontario 
Type:    Virtual Pre-Production Day 
Capacity:  1,000 
Ticket Price:  $0.00 
Guarantee:  $0.00 
Confirmed:  Yes 
Venue:   Various preparation for live streams 
Promoter:  N/A 
Booking Agency/non- 
3rd Party Company: SB Inc. 
Booking Agent/non- 
3rd Party Person: Star Bux 
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Example 2 
Date:   July 13, 2020 
Location:  Ontario 
Type:    Virtual Promotional Performance 
Capacity:  1,000 
Ticket Price:  $0.00 
Guarantee:  $0.00 
Confirmed:  Yes 
Venue:   TV Canada “Let’s Talk Music” 
Promoter:  Let’s Talk Music 
Booking Agency/non- 
3rd Party Company: Tangential Records 
Booking Agent/non- 
3rd Party Person: Ted Tangential 
 

 
Example 3  
Date:   July 15, 2020 
Location:  Ontario 
Type:    Virtual Performance 
Capacity:  1,000 
Ticket Price:  $0.00 
Guarantee:  $0.00 
Confirmed:  Yes 
Venue:   Star Bux’s home 
Promoter:  Star Bux 
Booking Agency/non- 
3rd Party Company: SB Inc. 
Booking Agent/non- 
3rd Party Person: Star Bux 
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Example 4 
Date:   July 18, 2020 
Location:  Ontario 
Type:    Virtual Performance 
Capacity:  1,000 
Ticket Price:  $25.00 
Guarantee:  $500 
Confirmed:  Yes 
Venue:   St. Jacob’s Barn 
Promoter:  Star Bux 
Booking Agency/non- 
3rd Party Company: Peoples Booking Agency 
Booking Agent/non- 
3rd Party Person: Penelope Peoples 
 

 
Example 5 
Date:   September 6, 2020 
Location:  Hamilton, Ontario 
Type:    Headlining 
Capacity:  150 
Ticket Price:  $27.50 
Guarantee:  $500 
Confirmed:  Yes 
Venue:   Jack & Diane’s 
Promoter:  Diane Mellencamp 
Booking Agency/non- 
3rd Party Company: Peoples Booking Agency 
Booking Agent/non- 
3rd Party Person: Penelope Peoples 
 

 



7 
 

Example 6 
Date:   September 10, 2020 
Location:  Montreal, Quebec 
Type:    Headlining 
Capacity:  150 
Ticket Price:  $30.00 
Guarantee:  $500 
Confirmed:  Yes 
Venue:   The Blue Bar 
Promoter:  Brian Blue 
Booking Agency/non- 
3rd Party Company: Peoples Booking Agency  
Booking Agent/non- 
3rd Party Person: Penelope Peoples 
 

 
Example 7 
Date:   September 15, 2020 
Location:  Halifax, Nova Scotia 
Type:    Headlining 
Capacity:  250 
Ticket Price:  $32.50 
Guarantee:  $500 
Confirmed:  Yes 
Venue:   Dan’s Pub 
Promoter:  Daniel Jones 
Booking Agency/non- 
3rd Party Company: Peoples Booking Agency 
Booking Agent/non- 
3rd Party Person: Penelope Peoples 
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Once you have completed your application, you will be asked to confirm if the information you have 
entered is correct. After submitting your application, you will not be able to make any changes or 
additions. 
 
Should Soundscan/Music Connct Canada indicate the applicant has reached but not exceeded the 
eligibility requirement for net sales, then it is not necessary to forward net sales reports to us. Should 
Soundscan/Music Connct Canada not indicate the net sales requirement has been met, then Canadian 
net sales reports indicating the title's total Canadian shipments minus any returns must be submitted to us 
by the application deadline proving sales eligibility for an application to be considered. They can take the 
form of a concise print-out on the distributor's letterhead or a letter from the distributor on their letterhead. 
Manufacturing sheets will be accepted in specific situations but that needs to be cleared with us first, 
otherwise the Canadian net sales report is what we need to see for the application to be considered. 
Canadian net sales reports are necessary for the title which you have applied for in the application if it 
has already been shipped. If the qualifying title that meets our net sales minimum is not the title for which 
you are applying, you must also send a Canadian net sales report from the distributor of the title from the 
last five years which meets our net sales criteria in the artist's respective genre. Documents sent in 
previous rounds will not be accepted. We need to see updated information. 
 

 
 
 


